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18th November 2016 
 
 

ACTION REQUIRED BY ALL PARENTS –  
Your Child’s Birth Certificate and Passport must be produced for the school to record 
information by 14th December 2016 at the very latest. 
 

Dear Parent/Carer 
 
NEW REQUIREMENTS FROM THE DEPARTMENT OF EDUCATION   
 
To enable the Department of Education (DfE) to monitor schools in the UK we are required to return data in the form 
of a census return every term. This is used for a variety of purposes including the determining of our funding 
allocations.  As an extension to the information already collected on students' background, the DfE have now 
instructed us to record students' country of birth and nationality.  
 
DfE Guidance for Data Collection   
Pupil Country of Birth has been added for both pupils on roll and for pupils no longer on roll. It will record the county in 
which the pupil was born, as stated by the parent/guardian and/or child (in the case of a child without a 
parent/guardian). The country of birth would be expected to be as appears on, or as can be derived from, the pupil's 
birth certificate. It may also be as appears on, or as can be derived from, the passport.   
 
Pupil Nationality has been added for both pupils on roll and for pupils no longer on roII.  It will record the nationality of 
the pupil, as stated by the parent/guardian and/or child (in the case of a child without a parent/guardian). The pupil's 
nationality would be expected to be as appears on, or as can be derived from, the pupil's passport or EEA (European 
Economic Area) identity card' For pupils with 'Multiple Nationality' (also known as 'Dual Nationality') more than one 
nationality may be recorded.   
 
These details will be retained on our database and uploaded by secure means to the DfE at each census return 
automatically.  In order to assist us with this process and as part of the schools safeguarding policy, I would be grateful 
if you would bring into the school office your child’s birth certificate and passport.  We will take copies of both 
documents recording the necessary information onto our database and copies then will be held on your child’s file.  
This will mean you should not have to be asked for this information again as these details will be transferred to your 
child’s new school when the time comes to move on.  
 
For those of you who have already shown your child’s birth certificate we are asking for you to show this again as no 
record was taken at the time as it was then not a requirement to do so. 
 
Thank you for your help and should you require further clarification please contact me. 
 
Yours sincerely 
 
 
Ms G Turnbull 
School Administrator 
 
 


