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Vision:  Actively Learning Together... 
in a safe, happy environment built on a strong foundation of Christian values 
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FAIRFORD C OF E PRIMARY SCHOOL 
BEHAVIOUR AND EXCLUSION POLICY 

 
Rationale 
 
Our school vision is: 
 
Actively Learning Together... in a safe, happy environment built on a strong foundation of Christian 
values. 
 
At Fairford Primary School we have chosen those values that best reflect our thoughts as a school 

and community 
Perseverance 

Friendship 
Respect 

Forgiveness 
Trust 

Thankfulness 
 
 Aims and expectations  
It is a primary aim of our school that every member of the school community feels valued and 
respected, and that each person is treated fairly and well. We are a caring community, whose 
values are built on mutual trust and respect for all. The school’s behaviour policy is therefore 
designed to support the way in which all members of the school can live and work together in a 
supportive way. It aims to promote an environment where everyone feels happy, safe and secure.  
 
These aims also reflected in our School Values:- 
 
Perseverance 
Friendship 
Respect 
Forgiveness 
Trust 
Thankfulness 
 
Standards of Behaviour 

 
The school plays a central role in the children’s social and moral development just as it does in their 
academic development.  Just as we measure academic achievement in terms of progress and 
development over time towards academic goals, so we measure standards of behaviour in terms of 
the children developing ability to conform to our behavioural goals. 
 
 
 The primary aim of the behaviour policy is not a system to enforce rules. It is a means of promoting 
good relationships, so that people can work together for the common purpose of helping everyone 
to learn. This policy supports the community in aiming to allow everyone to work together in an 
effective and considerate way. 
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 The school expects every member of the school community to behave in a considerate way 

towards others.  
 We treat all children fairly and apply this behaviour policy in a consistent way.  
 This policy aims to help children grow in a safe and secure environment, and to become 

positive, responsible and increasingly independent members of the school community.  
 The school rewards good behaviour, as it believes that this will develop an ethos of kindness 

and cooperation. This policy is designed to promote good behaviour, rather than merely 
deter anti-social behaviour. 

 
Rewards  
We praise and reward children for good behaviour in a variety of ways: 
 

 Verbal Praise  
 Non Verbal Praise  
 Positive Comments in school books  
 Spending time with pupils  
 Give responsibility/monitor role.  
 Display class work/show to other pupils/HT/teachers 
 Stickers 
 House points  
 Moving up behaviour peg board / Class Dojo points  
 Parents informed 
 Shining star assembly weekly 
 Names are recorded in Shining Star book 
 Children visit Headteacher for a sticker 
 Marbles are collected for a special day reward for classes 
 House celebrations are held termly and the winning house has a reward of their choice 
 Lunchtime certificates and rewards are given 

 
Sanctions 
 

Although rewards are central to the encouragement of good behaviour, realistically there is a 
need for sanctions of unacceptable behaviour.   

 
The use of sanctions are characterised by certain features: 

 
 It must be clear why the sanction is being applied. 
 It must be made clear what changes in behaviour are required to avoid future sanctions. 
 There should be a clear distinction between minor and major incidents.  
  It should always be the behaviour rather than the person that is punished. 

 
Our children’s chances of success and happiness in life, depend considerably upon their ability 
to make responsible choices. To assist in fostering maturity in our pupils, we have developed a 
whole school approach to behaviour, in which pupils are treated by all adults in a consistent 
manner.  In this way pupils will know precisely where they stand. 
 
Our ethos is centred upon rewards and praise for children making the right choices. 
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At Fairford Primary School we adopt a culture of ‘Positive Praise’.  The children respond well to 
praise and any incidents of minor misbehaviour can usually be corrected by praising a child who 
is behaving well – the off task child/children usually correct themselves quickly. However, there 
are times when this is not effective, in which case the steps below should be followed:- 
 

 

 
Step 

 
Sanction 

1                  
 
                      

Up to 2 verbal reminders to the child that their behaviour needs to 
be modified. 

2 A child may be given time out within the classroom, e.g. being 
asked to move to another place. 

 

3               If the poor behaviour continues the child should be asked to leave the 
room.  They should not be left outside the classroom unsupervised. 
They should be sent to either:- 
 

Phase Leaders 
 
Or Deputy Head 
 
Or Head teacher 
 
If a child is asked to leave the class, they should take a blue slip 
with them showing how long he/she needs to be out of the 
classroom for and the reason. 

 
Blue slips may also be issued for specific behaviour outside the 
classroom, as identified on the example at the back of this policy. 

        

4 If a child’s behaviour does not improve and needs to be removed from 
the room, or refuses to leave the room when asked to do so, then 
another child/adult can alert one of the adults named above. 

 
Children will not be given a verbal warning if they swear or behave in a way to endanger someone’s 
physical safety. 
 
When a child is asked to leave the classroom, where possible, they should be given some work to 
take with them. 
 
The SLT should be informed if a child is persistently misbehaving so that this can be discussed. 
 
The slips used by teachers will have a reason for why the child has been sent out of class and for 
how long. This will be photocopied and kept in a file in the school office and recorded on SIMs. The 
slips will then be sent home that day for parents to sign and returned the next day.  
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If a child has received blue slips on three occasions in a term, parents will be asked to come in to 
talk about their child’s behaviour with the class teacher and Phase Leader, Deputy or Head teacher. 

         Communication and Parental Partnership 
 
We give high priority to clear communication within the school and to a positive partnership with 
parents since these are crucial in promoting and maintaining high standards of behaviour. 
 
If a child is giving cause for concern it is important that all those working with the child in school are 
aware of those concerns, and of the steps which are being taken in response.  The key professional 
in this process of communication is the class teacher who has the initial responsibility for the child’s 
welfare.  Early warning of concerns should be communicated to the Headteacher so that strategies 
can be discussed and agreed before more formal steps are required. 
 
A positive partnership with parents is crucial to building trust and developing a common approach 
to behaviour expectations and strategies for dealing with problems.  Parental participation in many 
aspects of school life is encouraged.  This participation assists the development of positive 
relationships, in which parents are more likely to be responsive if the school requires their support 
in dealing with difficult issues of unacceptable behaviour. 
 
The school will communicate policy and expectations to parents.  Where behaviour is causing 
concern parents will be informed at an early stage and given an opportunity to discuss the 
situation.  Parental support will be sought in devising a plan of action within this policy, and further 
disciplinary action will be discussed with parents. 
 
Exclusion 
 
No exclusion will be initiated without first exhausting other strategies or, in the case of a serious 
single incident, a thorough investigation. 
 
Reasons for exclusion: 
• Serious breach of the school’s rules or policies; 
• Risk of harm to the education or welfare of the pupil or others in the school. 
 
Any exclusion will be at the decision of the Headteacher, in consultation with the Governing Body, 
as appropriate. 
 
Temporary exclusion 
A temporary exclusion should be for the shortest time necessary. Ofsted evidence suggests that 1-3 
days is usually enough to secure benefits without adverse educational consequences. 
 
Persistent or cumulative problems 
Exclusion for a period of time from half a day to 5 days for persistent or cumulative problems 
would be imposed only when the school had already offered and implemented a range of support 
and management strategies. 
 
Single incident 
Temporary exclusion may be used in response to a serious breach of school rules and policies or a 
disciplinary offence. In such cases the Headteacher will investigate the incident thoroughly and 
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consider all evidence to support the allegation, taking account of the school’s policies. The pupil 
will be encouraged to give his/her version of events and the Headteacher will check whether the 
incident may have been provoked, for example by bullying or racial harassment. 
 
If necessary the Headteacher will consult the Chair of the Governing Body and Deputy 
Headteacher. 
 
 
Permanent exclusion 
A permanent exclusion is a very serious decision and the Headteacher will consult with the Deputy 
Headteacher and Chair of the Governing Body before enforcing it. 
 
As with a temporary exclusion, it will follow a range of strategies and be seen as a last resort, or it 
will be in response to a very serious breach of school rules and policies or a disciplinary offence 
such as: 
• Serious actual or threatened violence against another pupil or a member of staff; 
• Possession or use of an illegal drug on school premises; 
• Persistent bullying; 
• Persistent racial harassment; 
 
The decision to exclude 
If the Headteacher decides to exclude a pupil he/she will: 
• ensure that there is sufficient recorded evidence to support the decision; 
• explain the decision to the pupil; 
• contact the parents, explain the decision and ask that the child be collected; 
• send a letter to the parents confirming the reasons for the exclusion, whether it is a permanent 
or temporary exclusion; 
• the length of the exclusion and any terms or conditions agreed for the pupil’s return; 
• in cases of more than a day’s exclusion, ensure that appropriate work is set and that 
arrangements are in place for it to be marked; 
• plan how to address the pupil’s needs and integration back into their class on his/her return; 
• plan a meeting with parents and pupil on his/her return. 
 
Safeguarding 
An exclusion will not be enforced if doing so may put the safety of the pupil at risk. In cases where 
parents will not comply by, for example, refusing to collect the child, the child’s welfare is the 
priority. In this situation, depending on the reason for exclusion, the school may consider an 
internal exclusion until the end of the day, implementing the original exclusion decision from the 
time the child is collected from school, or, in more severe circumstances the school may contact 
Social Services and/or the Police to safely take the pupil off site. 
 
Behaviour outside school 
Pupils’ behaviour outside school on school business e.g. on school trips, at sports fixtures, is subject 
to the school’s behaviour policy. Unacceptable behaviour in such circumstances will be dealt with 
as if it had taken place in school. 
 
Pupils with special educational needs and pupils with disabilities 
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The school must take account of any special educational needs when considering whether or not to 
exclude a pupil. 
 
We have a legal duty under the Disability Discrimination Act 2005 (as amended) not to discriminate 
against disabled pupils by excluding them from school for behaviour related to their disability. The 
Headteacher should ensure that reasonable steps have been taken by the school to respond to a 
pupil’s disability so the pupil is not treated less favourably for reasons related to the disability. 
 
Managed move 
In cases where the Headteacher and parents agree that the progress of the pupil has been 
unsatisfactory and the pupil is unwilling or unable to profit from the educational opportunities 
offered, or if a parent has treated the school or members of its staff unreasonably the Headteacher 
may require the parents to remove the pupil at the end of a term. This is not exclusion and in such 
cases the Headteacher may assist the parents in placing the pupil in another school. 
 
Removal from the school for other reasons 
The Headteacher may send a pupil home, after consultation with that pupil’s parents and a health 
professional as appropriate, if the pupil poses an immediate and serious risk to the health and 
safety of other pupils and staff, for example because of a diagnosed illness such as a notifiable 
disease. This is not an exclusion and should be for the shortest possible time. 
 
Procedure for appeal 
If parents wish to appeal the decision to exclude, the matter will be referred to the Governing 
Body and handled through LA appeal procedure. 
 
This policy should be read in conjunction with the Home School Agreement. 
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INCIDENT SLIP 
 

 

Name: Class: 
 

 

Your child was asked to leave his/her classroom today: 
 

 For 10 minutes.  Until the end of the lesson. 
 

 

For the following reason(s): 
 

 Disrupting the learning of others. 

 Behaving in a way which endangered someone else’s physical safety. 

 Showing disrespect to an adult – such as talking rudely, answering back, mimicking. 

 Showing disrespect to another child. 

 Refusing to work. 

 Swearing – using an unacceptable word or phrase within hearing of another 
person. 

 

Date: Teacher’s Signature: Parent/Carer’s Signature: 
 
 

 

Comment: 
 
 
 

 

 
 

Please return this form to school tomorrow for your child to give to his/her class teacher. 
School Use:  Actioned on SIMS:  
W:\Admin\ADMIN FILES (Winword)\MASTER COPIES/INCIDENT SLIP print on blue paper 

 
 

 

INCIDENT SLIP 
 

 

Name: Class: 
 

 

Your child was asked to leave his/her classroom today: 
 

 For 10 minutes.  Until the end of the lesson. 
 

 

For the following reason(s): 
 

 Disrupting the learning of others. 

 Behaving in a way which endangered someone else’s physical safety. 

 Showing disrespect to an adult – such as talking rudely, answering back, mimicking. 

 Showing disrespect to another child. 
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 Refusing to work. 

 Swearing – using an unacceptable word or phrase within hearing of another 
person. 

 

Date: Teacher’s Signature: Parent/Carer’s Signature: 
 
 

 

Comment: 
 
 
 

 

 
 

Please return this form to school tomorrow for your child to give to his/her class teacher. 
School Use:  Actioned on SIMS:  
 


